





       
Philosophy
St Patrick’s ELC recognises the duty of all staff in the employment of Falkirk Council to promote the welfare of children and to safeguard the rights of children to be protected.

Procedure
· An EYO/SEYO will always monitor the arrival and departure of children when being brought in and taken home 
· If a person unknown to the nursery staff is due to collect a child, staff will ask for a description of the adult and the adult must be able to provide a password previously agreed with the main carer
· If a person who is not on the collection list or is unknown to the nursery staff unexpectedly arrives to collect a child, staff will contact a main carer to seek approval to let the child leave
· Whoever is collecting the child must be at least 16 years of age
· Any visitors to the nursery must first attend the school to confirm identity and to sign in as a visitor.  They must be able to clearly show an identification badge and will not be alone in area with children.

Monitoring
To ensure the Policy is being adhered to it must be monitored.
· Policy will be reviewed by senior management
· Professional discussion will take place at staff team meetings and other appropriate times
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