






Philosophy 
In St Patrick’s ELC will ensure there will be a qualified First Aider on the premises at all times. Staff will follow First Aid Protocol accordingly. During operational hours, staff will ensure that appropriate First Aid treatment is available for a child in an emergency. Staff do not have the right to consent to medical treatment for any child in the absence of parental consent. All staff will comply with Falkirk Council’s Medical Procedures. (Full details in Falkirk Council Service Circular Folder No. 4 ‘Medical Matters’ available on the intranet).

Principles
We will ensure that children’s safety is paramount and that we provide a safe and secure environment to minimise accidents occurring where possible. All staff will be responsible for their own safety and that of others using the service. All staff will cooperate with each other to enable the Centre to comply with Health and Safety legislation. All accidents will be dealt with promptly and by appropriately trained staff and recorded in accordance with Falkirk Council policy.

Procedure
All staff will be made aware that Health, Safety & Well-Being is an integral part of their day-to-day work.
All staff will know the location of the First Aid Box and of First Aid procedures.
It is the responsibility of the First Aider to ensure that First Aid Kits are maintained in accordance with the Education Services Policy and contain designated items only and that the Accident Log is maintained.
Risk Assessments are available for potential areas of hazard.

Minor Accidents
· Staff must wear protective clothing (disposable gloves and apron).
· Qualified Early Years staff with First Aid Certificates will treat wounds. (Additional senior staff if required).
· Accidents will be treated in a quiet appropriate area.
· Cuts will be cleaned and bumps will have a cold compress applied.
· Child will be comforted and settled in quiet part of the Centre. A report of the accident will be logged (separate entry for each child) on an Accident sheet and signed by a parent/carer when they collect the child then filed.
All staff will be made aware that Health, Safety & Well-Being is an integral part of their  day-to-day work.




Major Accidents
· In cases of serious personal injury, competent medical attention should be obtained by the quickest available means. This will normally be by way of emergency 999 service
· No attempt should be made to move an injured patient until appropriate examination and  assessment has been made
· The Headteacher should be contacted immediately or Depute Headteacher in their absence
· Parent/carer should be contacted immediately. In the case of serious injury, this should be done by the quickest available means. If the parent is unavailable then the child’s  emergency contact should be informed
· For all but the most minor of injuries, a First Aider should attend the scene of the accident
· The child should be made as comfortable as possible while waiting for parent/carer to collect them. It will then be for parent to decide if the child then goes to hospital
· The parent/carer/medical staff will require as much detailed information as possible to  assist medical treatment
· Staff should wear protective clothing if there is blood spillage or broken skin
· The accident will be logged in the accident folder with additional formal accident  reports completed  (HR14 (4) Falkirk Council Accident/Incident/Violence Report Form) Care Inspectorate notification (within 24hrs)
· The Headteacher should undertake a formal risk assessment to determine whether action should be taken to prevent further accidents

Correspondence with Parents/Next of Kin
In the event of an accident which takes place on property or on an excursion of any kind involving a child, an employee or any other person, the Head teacher must not enter into correspondence with parents/next of kin.

Correspondence received will be acknowledged and passed unanswered to the Director of Education for onward transmission to the Insurance Section of Finance Services.

No matter what the circumstances of the accident may be, no admission of liability should be made since it could prejudice the Council’s position if an insurance claim were to be submitted at a later date.

Resources
· Qualified staff with basic first aid training/Paediatric
· First Aid box
· Risk assessments
· Resource inventory and equipment safety log
· Accident records
· On-going staff training
· Access to Council’s Health and Safety representatives



Monitoring
To ensure the policy is being adhered to it must be monitored.
· Policy will be reviewed as and when required
· Record of accidents is monitored in-line with Care Inspectorate guidelines



Camelon Early Learning & Childcare Centre will ensure there will be a qualified First Aider on  the premises at all times. Staff will follow First Aid Protocol accordingly. During operational hours, staff will ensure that appropriate First Aid treatment is available for a child in an  emergency situation. Staff do not have the right to consent to medical treatment for any child  in the absence of parental consent. All staff will comply with Falkirk Council’s Medical  Procedures. (Full details in Falkirk Council Service Circular Folder No. 4 ‘Medical Matters’  available on the intranePrinciples 
We will ensure that children’s safety is paramount and that we provide a safe and secure  environment to minimise accidents occurring where possible. All staff will be responsible for  their own safety and that of others using the service. All staff will cooperate with each other to  enable the Centre to comply with Health and Safety legislation. All accidents will be dealt with  promptly and by appropriately trained staff and recorded in accordance with Falkirk Council  policy.
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Karen Downie: Nursery Manager & Headteacher
Stacy Black:  Depute Headteacher with responsibility for Nursery
In consultation with ELC practitioners
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