





Philosophy
St Patrick’s ELC as a childcare provider, strive to provide children in our care with opportunities to access experiences out with nursery. We want to expose children to their local community and surrounding geographic area.

Principles
We want children to have the opportunity to experience a variety of excursions which will broaden their life experiences and provide a learning opportunity to broaden their knowledge. We will ensure that this is done in an inclusive manner which is age and stage appropriate.

Procedure
· All outings will be organised in line with Falkirk Councils Excursions Policy (Service Circular available on the intranet).
· Parents/carers will be asked to sign a general outings permission agreement at the time of enrolment. No child will be taken out of the ELC without this consent.
· A risk assessment should be undertaken for any planned outing identifying possible hazards and steps to be taken to reduce risks in accordance with Falkirk Council procedures.
· Staff will refer to outings guidance notes.
· Adult/child ratios must be adhered to in line with Falkirk Council Policy. 
· Where possible a pre-visit should be made to establish suitability, location of toilets etc.
· A senior member of staff will remain in the ELC/school to ensure a contact person is available should there be an emergency.
· Supervising adults must be made aware of all arrangements and their responsibilities with regard to the supervision of children. It is advisable for groups of children to be allocated to a specific adult for the duration of the outing.
· If for any reason a group leader considers that they will not be back at the ELC at the estimated time of return it is essential that the nursery is made aware of this as early as possible.
· It is essential that children are closely supervised getting on and off buses, that all seatbelts are fastened throughout the journey and that behaviour is of a high standard.
· Leader of outing must ensure they have mobile telephone, fully charged and relevant contact details for site of outing (if applicable) and ELC.








Resources
Excursion leaders should ensure that:
· A list of all children and staff involved has been left with the senior member of staff within the Centre.
· A list of all children and staff involved is taken on the outing.
· A risk assessment has been carried out.
· A First Aid pack, relevant medication, changes of clothes, food/drink where applicable is taken on the outing.
· All children have parental permission.
Monitoring
To ensure the policy is being adhered to it must be monitored.
· Policy will be reviewed timely.
· Record of outing is available.
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